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Corporation for National and Community Service § 2506.42

Subpart D—Administrative Offset
§ 2506.40 Under what circumstances 

will the Corporation collect 
amounts that I owe to the Corpora-
tion (or some other federal agency) 
by offsetting the debt against pay-
ments that the Corporation (or 
some other federal agency) owes 
me? 

(a) The regulations in this subpart 
apply to the collection of any debts 
you owe to the Corporation, or to any 
request from another federal agency 
that the Corporation collect a debt you 
owe by offsetting your debt against a 
payment the Corporation owes you. 
Administrative offset is authorized 
under section 5 of the Federal Claims 
Collection Act of 1966, as amended (31 
U.S.C. 3716). The Corporation shall 
carry out administrative offset in ac-
cordance with the provisions of the 
Federal Claims Collection Standards; 
the regulations in this subpart are in-
tended only to supplement the provi-
sions of the Federal Claims Collection 
Standards. 

(b) The Chief Executive Officer, after 
attempting to collect a debt you owe to 
the Corporation under section 3(a) of 
the Federal Claims Collection Act of 
1966, as amended (31 U.S.C. 3711(a)), 
may collect the debt by administrative 
offset, subject to the following: 

(1) The debt you owe is certain in 
amount; and 

(2) It is in the best interest of the 
Corporation to collect your debt by ad-
ministrative offset because of the de-
creased costs of collection and accel-
eration in the payment of the debt. 

(c) The Chief Executive Officer may 
initiate administrative offset with re-
gard to debts you owe to another fed-
eral agency. The head of the creditor 
agency, or his or her designee, must 
submit a written request for the offset 
with a certification that the debt ex-
ists and that you have been afforded 
the necessary due process rights. 

(d) The Chief Executive Officer may 
request another federal agency that 
holds funds payable to you to instead 
pay those funds to the Corporation in 
settlement of your debt. The Corpora-
tion will provide certification that: 

(1) The debt exists; and 
(2) You have been afforded the nec-

essary due process rights. 

(e) No collection by administrative 
offset will be made on any debt that 
has been outstanding for more than 10 
years unless facts material to the Cor-
poration or a federal agency’s right to 
collect the debt were not known, and 
reasonably could not have been known, 
by the official or officials responsible 
for discovering and collecting the debt. 

(f) The regulations in this subpart do 
not apply to: 

(1) A case in which administrative 
offset of the type of debt involved is ex-
plicitly provided for or prohibited by 
another statute; or 

(2) Debts owed to the Corporation by 
federal agencies or by any State or 
local government.

§ 2506.41 How will the Corporation re-
quest that my debt to the Corpora-
tion be collected by offsetting 
against some payment that another 
federal agency owes me? 

The Chief Executive Officer may re-
quest that funds due and payable to 
you by another federal agency instead 
be paid to the Corporation in payment 
of a debt you owe to the Corporation. 
In requesting administrative offset, the 
Corporation, as creditor, will certify in 
writing to the federal agency that is 
holding funds for you: 

(a) That you owe the debt; 
(b) The amount and basis of the debt; 

and 
(c) That the Corporation has com-

plied with the requirements of 31 
U.S.C. 3716, its own administrative off-
set regulations in this subpart, and the 
applicable provisions of the Federal 
Claims Collection Standards with re-
spect to providing the debtor with due 
process.

§ 2506.42 What procedures will the 
Corporation use to collect amounts 
I owe to a federal agency by offset-
ting a payment that the Corpora-
tion would otherwise make to me? 

Any federal agency may request that 
the Corporation administratively off-
set funds due and payable to you in 
order to collect a debt you owe to that 
agency. The Corporation will initiate 
the requested offset only: 

(a) Upon receipt of written certifi-
cation from the creditor agency stat-
ing: 

(1) That you owe the debt;
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(2) The amount and basis of the debt; 
(3) That the agency has prescribed 

regulations for the exercise of adminis-
trative offset; and 

(4) That the agency has complied 
with its own administrative offset reg-
ulations and with the applicable provi-
sions of the Federal Claims Collection 
Standards, including providing you 
with any required hearing or review; 
and 

(b) Upon a determination by the 
Chief Executive Officer that offsetting 
funds payable to you by the Corpora-
tion in order to collect a debt owed by 
you would be in the best interest of the 
United States as determined by the 
facts and circumstances of the par-
ticular case, and that such an offset 
would not otherwise be contrary to 
law.

§ 2506.43 When may the Corporation 
make an offset in an expedited 
manner? 

The Corporation may effect an ad-
ministrative offset against a payment 
to be made to you before completion of 
the procedures required by §§ 2506.41 
and 2506.42 if failure to take the offset 
would substantially jeopardize the Cor-
poration’s ability to collect the debt 
and the time before the payment is to 
be made does not reasonably permit 
the completion of those procedures. An 
expedited offset will be promptly fol-
lowed by the completion of those pro-
cedures. Amounts recovered by offset, 
but later found not to be owed to the 
Corporation, will be promptly re-
funded.

PART 2507—PROCEDURES FOR DIS-
CLOSURE OF RECORDS UNDER 
THE FREEDOM OF INFORMATION 
ACT

Sec.
2507.1 Definitions. 
2507.2 What is the purpose of this part? 
2507.3 What types of records are available 

for disclosure to the public? 
2507.4 How are requests for records made? 
2507.5 How does the Corporation process re-

quests for records? 
2507.6 Under what circumstances may the 

Corporation extend the time limits for 
an initial response? 

2507.7 How does one appeal the Corpora-
tion’s denial of access to records? 

2507.8 How are fees determined? 
2507.9 What records will be denied disclo-

sure under this part? 
2507.10 What records are specifically exempt 

from disclosure? 
2507.11 What are the procedures for the re-

lease of commercial business informa-
tion? 

2507.12 Authority.

APPENDIX A TO PART 2507—FREEDOM OF IN-
FORMATION ACT REQUEST LETTER (SAM-
PLE)

APPENDIX B TO PART 2507—FREEDOM OF IN-
FORMATION ACT APPEAL FOR RELEASE OF 
INFORMATION (SAMPLE)

AUTHORITY: 42 U.S.C. 12501 et seq.

SOURCE: 63 FR 26489, May 13, 1998, unless 
otherwise noted.

§ 2507.1 Definitions. 

As used in this part, the following 
definitions shall apply: 

(a) Act means section 552 of Title 5, 
United States Code, sometimes re-
ferred to as the ‘‘Freedom of Informa-
tion Act’’, and Pub. L. 104–231, 110 Stat. 
3048, sometimes referred to as the 
‘‘Electronic Freedom of Information 
Act Amendments of 1996.’’

(b) Agency means any executive de-
partment, military department, gov-
ernment corporation, or other estab-
lishment in the executive branch of the 
Federal Government, or any inde-
pendent regulatory agency. Thus, the 
Corporation is a Federal agency. 

(c) Commercial use request means a re-
quest from, or on behalf of, a person 
who seeks information for a use or pur-
pose that furthers the commercial, 
trade, or profit interests of the re-
quester or the person on whose behalf 
the request is made. The use to which 
the requester will put the records 
sought will be considered in deter-
mining whether the request is a com-
mercial use request. 

(d) Corporation means the Corpora-
tion for National and Community Serv-
ice. 

(e) Educational institution means a 
pre-school, elementary or secondary 
school, institution of undergraduate or 
graduate higher education, or institu-
tion of professional or vocational edu-
cation, which operates a program of 
scholarly research. 

(f) Electronic data means records and 
information (including e-mail) which
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